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J. P. MORGAN CHASE CORPORATE

PROCUREMENT CARD

AUTHORIZATION FORM

I hereby authorize the following employee in my department to obtain and use the J. P. Morgan Chase Procurement Card for purchases not to exceed $2,500.  I acknowledge that this person will follow all of the rules and regulations on this system and will complete the Purchasing Training Session.

	Employee Name:
	
	Signature: 
	

	Title: 
	     
	
	

	Department:
	
	
	

	SUNY HR Person ID:
	     
	Work Address:
	     

	User ID:   
	     
	
	     

	Email:
	     
	
	     

	Phone #:
	     
	Ext:
	     
	
	

	
	
	
	
	

	(  Approved for $2,500 transaction limit

	(  Other (contact Procurement Services for additional limitations).

	

	Approved by:
	
	Signature:
	

	
	     (Department Chairman)
	
	        (Dean/VP)  (If required)

	Title:
	     
	Date:
	

	User ID:
	     
	
	

	Default Account Number: 
	     
	


ONE ACCOUNT NUMBER PER CARD

Mail completed form to Procurement Card Coordinator, Procurement Services, CLEV 406. 
